CMR SE Meeting Notes
Sept 22, 2015

Attendees:  Steve Berrick, Yonsook Enloe, Elli Pauli, Erich Reiter, Andy Mitchell, Katie Baynes, Tyler Stevens, Kathy Carr,  Allan Doyle,  Dana Shum, Nate, James Luther Lighty

Next telecons:  
CMR SE tag-up – Tues Oct 6th, 9am EDT 

Internal Reviews:

Action Items : 
· Prem will send a list of categories of UMM document revisions for UMM-G to Yonsook.
· Yonsook will produce a draft announcement for the newly revised key documents (Common, C, G, S) to Katie, Steve, and Andy for their review.  Steve will revise and send the announcement after all 4 documents are completed.  
· Elli will update the CMR earthdata/wiki pointers to the UMM documents after Erich releases the documents. 
· Allan will update the ESO Review page on earthdata with the upcoming UMM-P ESO review.  
· Katie will send the list of reviewers to include for the UMM-P review to Yonsook
· Yonsook will send any additional reviewers who need to be added to Jama to Dana
· Yonsook will send draft of UMM-P ESO review announcement to Steve.



Discussion:
· Erich Reiter reported that the revised UMM-Common, C, and S are completed and released.  Erich has sent the categories of changes for these documents to Yonsook.  Elli will add the document links to the CMR UMM info pages.
· Erich reported that Prem is almost finished with the revision of the UMM-G.  It will be released later this week.  Erich will ask Prem to send Yonsook a list of summary changes for the UMM-G.
· Yonsook will send draft announcement of UMM docs (Common, C, G, S) to Steve, Katie, and Andy for their review.  The announcement will explain/summarize the changes to the documents.   Andy noted that Steve should be the person to send the announcement out.
· UMM-P is almost completed and will be ready for ESO review sometime next week.  
· Katie has a list of UMM-P “experts” who should be invited to review the document.  She will send the list to Yonsook.
· Yonsook will send a draft UMM-P review announcement to Steve. 
· [bookmark: _GoBack]Kathy reported on the CMR Gov and Ops Plan.  Outline of the this document is completed.  Andy and Katie have reviewed the outline.  They are meeting later this week to discuss couple of issues.
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