CMR SE Meeting Notes
Feb 10, 2015

Attendees:  Steve Berrick, Yonsook Enloe, Allan Doyle, Katie Baynes, Elli Pauli, Tyler Stevens, Andy Mitchell, Nate James, Luther Lighty

Next telecons:  
CMR SE tag-up - Tues  Feb 24th at 9am EST 

Decisions:  
· UMM-C & UMM-G will be reorganized into 3 documents:  UMM-Common (containing elements used by more than one UMM-x), slimmed down UMM-C (with the common elements moved to UMM-Common), and slimmed down UMM-G (with the common elements moved into UMM-Common).  Slight change to several elements with this reorganization of the information.  Therefore, these 3 documents will be undergo a limited ESO review (notice will be sent out to people who have already reviewed the previous version of UMM-C & UMM-G.).  The UMM-S also uses the UMM-Common.  The UMM-S can be reviewed at the same time as the UMM-Common, slim UMM-C, and slim-UMM-G.  Then these documents will be baselined after the next ESO review.

Action Items : 
· Yonsook to schedule an issues telecon with reviewers (identified by Katie) on either March 2 or March 9 – these are the remaining issues from the UMM-C & UMM-G  ESO review.   Andy and Steve are only available from 11-1 or 10-1 on these 2 dates.
· [bookmark: _GoBack]Feb 13th – ALL - Internal review comments for UMM-S & UMM-Common
· March 30 – ESO will produce a landing page for baselined CMR documents and link the landing page in from the ESO page, CMR SE page, and the front CMR page.

Discussion:
· The CMR Life Cycle document has been revised in response to the review comments, all Jama review comments have been responded to, and the newly revised document will be baselined as soon as Andy signs the document that Steve slid under Andy’s office door.
· UMM-C & UMM-G will be using the newly extracted common section – UMM-Common.  The UMM-S needed some of the same common elements that the UMM-C & UMM-G used.  So a decision was made to extract out the common elements into UMM-Common.  Future document, UMM-V & UMM-P may also use the UMM-Common.  After much discussion, team decided to revise and slim down the UMM-C and UMM-G to use the new UMM-Common and then review all three documents and the UMM-S  in the next ESO review.  Several elements changed slightly when the UMM-Common was generated.  Yonsook noted that during the next ESO review, the review will be publicly announced but the reviewers that have already reviewed UMM-C & UMM-G will be specially invited to take a look.
· Katie noted that about 50-60 percent of the review comments of the UMM-C & UMM-G have been responded to.   Some comments cannot be accommodated in this iteration of the documents.  There are some issues that still need discussion at a telecon with the people that made those comments.  Katie will send the names to Yonsook and Yonsook will schedule the issues telecon on March 2nd and March 9 . 
· UMM-S & UMM-Common are in internal review.  Please send comments by COB Friday Feb 13th.
· Tyler gave the status of the GCMD Community Keyword guide document.  He is revising the document to respond to Steve Berrick’s comments.  After this revision, Tyler will initiate an internal review of the document using Jama.
· Communications among the CMR SE team and also with the stakeholders are needed.  Email lists would really help.  Yonsook will ask Ross Bagwell if we can use earthdata for these two email lists.  Katie will ask Nevin how to use Confluence to get names of people from URS, etc. for the stakeholders email list.
· Yonsook noted that ESO will produce a landing page that will contain the links to all the CMR documents – specs and process documents.  This new CRM documents landing page will be referenced in the ESO page – https://earthdata.nasa.gov/data/standards-and-references , can be referenced by the CMR front page, and by the CMR SE wiki page.  Only baselined documents will be described in this landing page.  Although the CMR Life Cycle document will be baselined this week, UMM-C, UMM-G, UMM-Common, and UMM-S will be baselined after the next ESO review.






T

e St Bk oo B Al Doy, Kot e Bl Tl
S oy el e e L Ly

it

e e ey e o VD s g O
e et e 0 DU Comnon. o e
LML v h oo e mored s Vo o g
A i e
i, s s i g A S e (e
TR e b e oo e O

G TR Thonhs docmrs il om0

Vo e s i et Gty K
o oo Ay o e oy e om0 101

5050w i e o e MR docurns
i g e o g e

T ot docsmen b st
St e ot e e o
e et S e
ey e

- D Db ottt o scion N
et o N G Pt document O UMM P
o et oy en e M Como s g, ook



