CMR SE Meeting Notes
Nov 4, 2014

Attendees:  Steve Berrick, Yonsook Enloe, Allan Doyle, Tom Northcutt, Scott Ritz, Tyler Stevens, Katie Baynes, Kevin Murphy, Elli Pauli

Next telecon:  Friday Nov 14th at 10am EST – focus of this telecon will be to status the UMM-C & UMM-G documents that will be reviewed in November.

Decisions:
· The UMM Life Cycle document will describe the change process for ALL CMR elements and components, including the UMM documents, GCMD keywords, etc.  
· At the later ESO meeting on Nov 4th 4pm with Kevin Murphy, Steve Berrick, Andy Mitchell & ESO staff, a decision was made that the UMM Life Cycle document will be a high level process description where ALL changes to the CMR including the UMM documents, GCMD keywords, CMR functionality & components, and EMS will be described.  This process document will be called, “CMR Life Cycle” document.
· [bookmark: _GoBack]The CMR Life Cycle document will not be reviewed because this documents the change process that is being used – and this process will not change because of stakeholder comments.  This document will be provided during the UMM documents review as reference/supporting information.
· No separate GCMD Keywords Life Cycle document because this will be covered by the CMR Life Cycle document

Action Items:
· Elli will produce a new version of the CMR Life Cycle document, rewriting the document at a less detailed level so that it will apply to all facets of the CMR.


Discussion notes:
· Steve described the focus of the CMR documents:
·  CMR UMM Life Cycle document
·      CMR Metadata Quality Assurance Life Cycle
·      GCMD Keywords Life Cycle Document
·      GCMD Keywords Community Guide
·      CMR Provider Outreach FAQ
·      UMM-C
·      UMM-G
·      UMM-Service – e.g. IDN SERF
·      UMM-Visualization
·      UMM-MM (meta metadata)
·      UMM-Parameters – ex:  units in parameters in data files
·      UMM-D (documentation) 


· Grouping of documents of future reviews:
· Nov 19:  UMM-C & UMM-G
· End of Jan – UMM-S & UMM-V
· March – GCMD Keywords Community Guide
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