ARC Metadata Curation Dashboard: DAAC Curator Role User Guide
Last Updated: 2/26/2021
Overview:
The purpose of this document is to describe the functionality of the CMR Metadata Curation Dashboard tool for the ‘DAAC Curator’ user profile. This profile allows DAAC personnel to view detailed and high-level metadata reports from the Analysis and Review of CMR (ARC) team. Detailed metadata reports are provided for individual metadata records where findings are flagged on an element-by-element basis. Each metadata element is assigned a color code by ARC to communicate the priority of the finding. Detailed reports are also used to track the DAACs progress towards addressing findings and to generate improvement metrics. Previously, detailed reports were shared via Excel spreadsheets. Moving forward, detailed reports will be provided exclusively via the CMR Metadata Curation Dashboard. The functionality of the dashboard is continuously evolving, and this document will continue to be updated to reflect the latest functionalities.  

Any bugs or feature requests should be communicated to the ARC team. This can be done by contacting the ARC team lead and/or the CMR Metadata Curation Dashboard product owner:
ARC Team Lead: jeanne.leroux@nsstc.uah.edu
Dashboard Product Owner: scott.a.ritz@nasa.gov

Outline of functionalities described in this document: 
I. Option 1: “Get Review Report”
a. View collection and granule level reports that have been completed by ARC for your DAAC. The report summarizes the individual findings for each record grouped by color code (red, yellow, blue, etc.). 
II. Option 2: “See Review Detail”
a. View and comment on the review detail for each record. The review detail shows all metadata elements in a record, rather than just a summary of the findings. 
b. Within the review detail, you can comment on any of the metadata elements and flag elements for additional feedback/clarification.
III. Option 3: “Close”
a. Notify ARC that a record has been fully updated and that the updates have been pushed to the CMR. This lets ARC know that it is okay to re-assess the record and generate improvement metrics. 
IV. Notify ARC of Record Updates, Alternative Method 
a. Notify ARC that a record has been fully updated and that the updates have been pushed to the CMR. This lets ARC know that it is okay to re-assess the record and generate improvement metrics.
V. “Edit Collection in MMT”
a. Clicking this button will take the curator directly to the selected record in the Metadata Management Tool (MMT). This option is only available if the Earthdata username you used to log in to the dashboard is the same Earthdata username you use to edit records for your DAAC in the MMT.      
VI. Email Notifications
a. Opt-in to receive email notifications when new reports become available for your DAAC. There is the option to receive these notifications at various frequencies based on your preference (e.g. daily, bi-weekly, monthly). 
VII. Overview Metrics
a. View high level metrics for all records imported into the tool. These metrics are visible for all DAACs.


The following is a guide on how to use the tool. Any records ARC has released in the tool are actual reviews and reflect actual metrics for your DAAC.

Getting Started
Step 1:
Access the dashboard at https://cmr-dashboard.earthdata.nasa.gov
Log in using your Earthdata login credentials. If you are unable to login, please notify the ARC team via email to gain access. 
[image: ]
Once logged in, you will be directed to the homepage. Here you will see a list of records under a section called “In DAAC Review.” Only records from your DAAC will be visible. These records have been assessed by ARC and released so that you may view them. Your name should display in the top right-hand corner with the role “DAAC_CURATOR” next to it.

You will also notice the options to “Filter Records” by Campaign/Project or Freetext. The “Filter Records” by Campaign/Project dropdown menu is populated by the Project Short Name values from the records in the dashboard. Selecting a campaign/project value from the dropdown menu and then clicking on “Filter” will sub-set the records visible on the home page to only include records from that campaign/project. Likewise, entering text into the “Filter Records” by Freetext text box will sub-set the records visible on the home page to only include records which are returned from the text search.

[image: ]

Step 2:

Select a record to review. Once you select a record, the “See Review Detail,” “Close,” and “Get Review Report” buttons will activate.
[image: ]
Each of these options are explained in more detail below:








I. Option 1: “Get Review Report”
[image: ]

Click on “Get Review Report” to see a summary report for an individual record. This is where a summary of ARC’s findings is compiled by color code. Once you click on “Get Review Report,” you will be taken straight to the report. Note that in the top right-hand corner, you have the option to export the report to a CSV table or to get a printable PDF copy: 

[image: https://lh3.googleusercontent.com/lK4iK6J6rej06CvrUILAV6_dNWbghoDWItuCxXQOkHzIQaKew-eF8xj3M-GrOsQIRa6zPgDqwCqC0jOp5lxqUso9hYWiu4BhimXH0RiViKM3M9MKB7O72Y6-gZTOFQ]






II. Option 2: “See Review Detail” 
[image: ]

Click on “See Review Detail” to see the review detail for the record. This is where all metadata elements are visible, and you are able to leave comments. Once you click on “See Review Detail,” it will take you to an overview page:
[image: ]
The overview page shows the full assessment history for the record. On the left side, you will see collection level records, and on the right, you will see granule level records. In the above example, there are two collection assessments listed. The one at the bottom is from the initial assessment; note that the revision ID is 21 and that the assessment was conducted back in May 2018. At the time of the initial assessment, there was no granule level metadata for the collection, which is indicated by the “No Granule Review” revision ID. The top is the most recent assessment for revision ID 41 of the record. Granule metadata was added at the time of the most recent assessment, so the corresponding granule that was assessed can be seen to the right of the collection in the “Granules” column. You can click on the green buttons labeled “See Collection Review Details” or “See Granule Review Details” to access the details. In this example, I am going to click on “See Granule Review Details”:
[image: ]
This will take you to the metadata elements overview page:
[image: ]
Here, each bubble represents a metadata element in the granule level metadata record. As noted by the legend at the bottom, green bubbles have no issues. Blue, yellow, or red bubbles indicate that there is an ARC recommendation with red being highest priority. Grey means that the metadata element is not applicable to the review. A circle with the “F” icon indicates that feedback was requested by the DAAC Curator. If you hover your mouse over a bubble, it will tell you which metadata element it is associated with. For example:
[image: ]
Click on the name of a section to look at the recommendations. In this example, we will click on “Collection Info” to look at the recommendation associated with the yellow “DataFormat” bubble:
[image: ]
This will take you to the detailed review page:
[image: ]
While difficult to see in the above screenshot, the detailed view indicates the metadata element name, whether the element is required, the value provided in that metadata field, the corresponding ARC team recommendation, and the option to request reviewer feedback/leave a comment. There may also be empty fields visible (these will all be marked grey). 
Also notice that there is a “Request Reviewer Feedback” button and a feedback discussion box where you can leave comments. There currently is no notification system built into the tool. Feel free to utilize the “Request Reviewer Feedback” button and/or the comments section to keep your own notes but be aware that the ARC Team will not be notified if you select the “Request Reviewer Feedback” button or leave a comment. If you have a question about any of the recommendations, please reach out to the ARC team via email. 
[image: ]      [image: ]
Here is an example of what it looks like to click on the “Request Reviewer Feedback” button and to leave a comment. This was originally designed so that the ARC Team could reply to comments directly in the tool, however, there is no notification system in place yet. Therefore, any questions or comments for the ARC Team should be made externally from the dashboard via email. If you do flag a metadata field for feedback or leave a comment, you will need to either click on “Save Review” in the bottom right-hand corner of the screen, or advance forward to the next section of metadata elements by using the navigation arrows at the top right-hand corner of the screen to save your comment. You can also save your work by selecting a different section of the metadata to view from the dropdown menu:  
[image: ]      OR        [image: ]
















III. Option 3: “Close”
[image: ]

Select a record(s) and click on “Close” to notify ARC that the selected record(s) has been fully updated and you would like it to be reassessed. If you are sure that all record updates have been completed, and that the updated record has been pushed to the CMR, then select “OK.” Closing a record indicates to ARC that updates have been made to both the collection and granule level record and that ARC should reassess the record. 

One way to confirm that the record has been successfully closed is to look for it in the “Closed Records” tab. You can find the “Closed Records” tab at the top right-hand side of the screen. Clicking on the tab will display all the closed records for your DAAC:
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IV. Notify ARC of Record Updates, Alternative Method
There is an alternative way to notify ARC when a record has been updated. This method works, but it is more complicated than closing a record using the “Close” button on the home page (see section III for details on how to close a record from the home page). To do this, you must navigate back to the detailed review and click on “See Collection Review Details” – this will take you to the overview page with the bubbles representing each collection level metadata element. In the top right-hand corner, you will see a “CMR UPDATED” button:

[image: ]
Once you click “CMR UPDATED”, both the collection and associated granule record will move to the “Closed Records” tab:
[image: ]



V. Edit Collection in MMT
A direct link between the CMR Metadata Curation Dashboard and the MMT is available if your DAAC utilizes the MMT for metadata management. To use this functionality, select a record from the home page, and click on “See Review Detail”:
[image: ]

This will take you to the overview page for that specific collection. In the top right-hand corner of the overview page, there will be a blue button which reads “EDIT COLLECTION IN MMT”:
[image: ]

If the selected record is available to edit in the MMT, then you will be taken directly to that record’s collection level entry in the MMT. If you do not have access to edit the record in the MMT you will see the following error:
[image: ]
VI. Email Notifications
At the top right-hand corner of the navigation panel is a tab called “Account Options.” If you hover your mouse over “Account Options,” a dropdown option for “E-mail Preferences” will appear.  
[image: ]
Clicking on “E-mail Preferences” brings up the following screen:
[image: ]
By default, you will not be subscribed to emails. In order to opt-in to receiving email notifications, select the subscription frequency of your choice and then click on “Save Preferences” to save your choice. The frequency can be adjusted at any time. The email notifications will be sent to the email associated with the Earthdata account used to log in to the dashboard. The email notification will include a list of any newly available reports as well as link to the reports in the dashboard.    
VII. Overview Metrics
In the top right-hand corner of your screen there is a navigation panel. Hover your mouse over the “Reports” tab:
[image: ]
· Click on “Overall Report” to see overview metrics for all records that have been imported into the tool. 
· This includes all DAACs
· Overview metrics show ARC’s review progress, a before and after snapshot of metadata quality, and elements that have a high frequency of error split between collections & granules
· Click on “Reports By DAAC” to get the same overview metrics for a specific DAAC. 
· You will need to select a DAAC from the dropdown menu to see the metrics
· DAACs are currently identified via CMR provider ID
· Click on “Reports By Selection” to get the same overview metrics for a custom sub-set of records.
· Use the search bar to query for records to include in your subset. For example, these are the results for the search term “ACCP”:
[image: ]
Click on the records you would like to see summarized in the report. The records you select will be highlighted in light blue. In the below example, the first 4 records have been selected.
[image: ]

Once the desired records have been selected, click on the green “Select Records” button to generate the report.
In Summary
[bookmark: _heading=h.gjdgxs]This marks the end of the CMR Metadata Curation Dashboard User’s Guide for DAAC Curators. If you have any questions regarding how to use the CMR Metadata Curation Dashboard or have anything you would like to see added to this document, please send an email to jeanne.leroux@nsstc.uah.edu. Additionally, if you notice any bugs in the dashboard or have ideas for new features or improvements, please do not hesitate to share your thoughts by contacting the ARC team lead (Jeanné le Roux: jeanne.leroux@nsstc.uah.edu) and/or the CMR Metadata Curation Dashboard product owner (Scott Ritz: scott.a.ritz@nasa.gov). 
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